From: 

Winston, Paula (DPH) 

Sent: 

Monday, December 21, 2009 9:41 AM 

To: 

DPH-DL - MHS-Timekeepers; Borne, Deborah (DPH); Borne, Alan (DPH); Nagle, Austin 
(DPH); Saunders, Della (DPH); Hanchett, James (DPH); Salem, Sharon (DPH) 

Cc: 

Cormier, Carol (EHS) 

Subject: 

Payroll Schedule 


Good Morning, Due to the upcoming Holidays I would like to suggest the following dates for submission of payroll. 
The payroll time logs can be sent to me on, 

Thursday 12/24/09 or Monday morning on 12/28/09 for weekending 12/26/2009. (Christmas) 

Thursday 12/31/09 or Monday morning 1/4/10 for weekend 1/2/2010. (New Years) 

Thank you! 


(pauCa Winston 

Paula.Winston @state.ma.us 
Personnel Officer 
Massachusetts Hospital School & 

State Laboratory Institute (Metro-South) 

Tel.: 781-830-8314 
Fax.: 781-830-8361 

Confidentiality Notice: Protected Health Information from Metro-South - Massachusetts Hospital School & State 
Laboratory Institute, Department of Public Health: 

Protected Health Information (PHI) is personal and sensitive information related to a person's health care. It is being e- 
mailed to you after appropriate authorization from the person or under circumstances that do not require the person's 
authorization. If you are not the intended recipient, the disclosure, copying or distribution of this information is Strictly 
Prohibited. If you have received this message by error, please notify sender immediately. 
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